Multiple files are bound together in this PDF Package.

Adobe recommends using Adobe Reader or Adobe Acrobat version 8 or later to work with
documents contained within a PDF Package. By updating to the latest version, you'll enjoy
the following benefits:

- Efficient, integrated PDF viewing
- Easy printing

« Quick searches

Don’t have the latest version of Adobe Reader?

Click here to download the latest version of Adobe Reader

If you already have Adobe Reader 8,
click a file in this PDF Package to view it.



http://www.adobe.com/products/acrobat/readstep2.html


I am a practicing psychotherapist.

My name is

In case of emergency call:

PRUDENCE'S EMERGENCY CONTACTS

1.(pers)

2.(prof 1)

3.(prof 2)

I am a practicing psychotherapist.

My name is

In case of emergency call:

PRUDENCE'S EMERGENCY CONTACTS

1.(pers)

2.(prof 1)

3.(prof 2)

EMERGENCY CONTACT INFORMATION
I am a psychotherapist. It is crucial that my clients
be notified in a professional manner if anything
happens to me. Please call BOTH of these numbers
if I am seriously injured or dead.

Personal contact:

Professional contact:

EMERGENCY CONTACT INFORMATION
I am a psychotherapist. It is crucial that my clients
be notified in a professional manner if anything
happens to me. Please call BOTH of these numbers
if I am seriously injured or dead.

Personal contact:

Professional contact:







PROFESSIONAL WILL OF

Office address:
Office phone:
Cell phone:

Home phone:

1. My professional executor (and team) is:

Primary Name;

Address:

Best phone number:

Alternate phone number:

Secondary Name:

Address:

Best phone number:

Alternate phone number:

Third Name:

Address:

Best phone number:

Alternate phone number:

Fourth Name:

Address:

Best phone number:

Alternate phone number:

Page1of 3





2. My attorney is: . His/her contact
information is:

3. The following persons work for me in my professional practice (name and contact

info):

Bookkeeper/billing:

Secretary:

Other:

4. My office landlord and contact information is:

5. Office information:

A. How to get in my office: (hours of the building; where are keys; entry or
security codes)

B. Where my calendar is kept:

C. Access to my computer and what's on it (for example, emails, calendar info):

D. Billing files and information:

E. Location of client files and access:

F. Location of closed files and access:
G. Patient Insurance records:

H. Answering machine information (for getting and changing the message)
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6. Professional Issues other than client issues: Interns I supervise, groups I lead,
professional insurance

7. Name and contact information of personal agents: If I'm still alive, my financial
Power of Attorney. If I'm dead, my executor or successor trustee.

8. Client issues: For each client, need information on how to contact; how NOT to
contact; special billing arrangements; assessment of situation in the event of my
death/disability. Sketch out ideas for successor therapist: male/female, style of therapy,
etc.

9. Financial matters: Discuss paying for PE services. Where will the money come from?
Consider having your estate pay for one therapy session per client to deal with your
death.
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PROFESSIONAL WILL RESOURCES

1. Krasner, P. R. (Ed.) (2002). Sudden Termination of Your Practice. (March/April).
Available from North Carolina Psychological Association.

2. Pope, Kenneth S. Ph.D., ABPP & Vasquez, Melba J. T., Ph.D., ABPP. Therapist’s
Guide for Preparing a Professional Will

3. Ragusea, Stephen A., Psy. D., ABPP A. Professional Living Will for Psychologists
http:\\www.divisiong2.org\MembersArea\PracticePerfect\Professional Will. htm

4. When Practice Ceases - Temporarily or Permanently
http: //www.op.nysed.gov/psychcease.htm

ONLINE COURSES

1. Zur Institute (zurinstitute.com)






ETHICAL PRINCIPLES OF PSYCHOLOGISTS AND CODE OF CONDUCT, AMERICAN
PSYCHOLOGICAL ASSOCIATION (APA) 2002:
http:\\www.apa.org\ethics\code2002.html

3.12 Interruption of Psychological Services

Unless otherwise covered by contract, psychologists make reasonable efforts to plan for
facilitating services in the event that psychological services are interrupted by factors
such as the psychologist’s illness, death, unavailability, relocation or retirement
or by the client’s/patient’s relocation or financial limitations.

2.06 Personal Problems and Conflicts

(a) Psychologists refrain from initiating an activity when they know or should know
that there is a substantial likelihood that their personal problems will prevent them
from performing their work-related activities in a competent manner. (b) When
psychologists become aware of personal problems that may interfere with their
performing work-related duties adequately, they take appropriate measures, such as
obtaining professional consultation or assistance, and determine whether they should
limit, suspend, or terminate their work-related duties.

6. Record Keeping and Fees

(c) Psychologists make plans in advance to facilitate the appropriate transfer and to
protect the confidentiality of records and data in the event of psychologists’
withdrawal from positions or practice.

10.09 Interruption of Therapy

When entering into employment or contractual relationships, psychologists make
reasonable efforts to provide for orderly and appropriate resolution of responsibility for
client/patient care in the event that the employment or contractual relationship ends,
with paramount consideration given to the welfare of the client/patient.

10.10 Terminating Therapy

(a) Psychologists terminate therapy when it becomes reasonably clear that the
client/patient no longer needs the service, is not likely to benefit, or is being harmed by
continued service. (b) Psychologists may terminate therapy when threatened or
otherwise endangered by the client/patient or another person with whom the
client/patient has a relationship. (c¢) Except where precluded by the actions of
clients/patients or third party payers, prior to termination psychologists provide
pretermination counseling and suggest alternative service providers as appropriate.





